
 

 

 

 

 

  Job Advertisement: Fundraising Coordinator 

  Organisation: TRACTION For Young People Limited 

  Location: Paddington, Brisbane QLD. 

  Type: Full-time 

 

About Us: 

TRACTION is a not-for-profit organization delivering youth-centred programs in southeast 
Queensland. We believe in early intervention, giving every young person the opportunity to 
thrive. 

With over 2,300 young people supported since 2015, our mission is to empower young people 
to build their own positive futures by empowering young people through mentor-led, hands-on 
program that build resilience, social, and emotional skills. 

Position Overview: 

Join our team as a Fundraising Coordinator. 

We currently rely on the financial generosity and support of our donor community. In this role, 
you will be working as the driving force supporting our donor community. You will connect with 
people, support donor engagement, build meaningful relationships, and help unlock 
TRACTION's revenue potential. 

Responsibilities: 

• Deliver TRACTION’s fundraising plan, execute revenue-generating campaigns, events and 
activities to meet fundraising targets and support overarching strategic funding objectives. 

• Conduct fundraising practices and activities ethically, and identify opportunities to improve 
fundraising processes, aligning with our mission and values. 

• Understand the fundraising budget, targets and activity outcomes, to effectively maintain 
currency of fundraising pipelines, actuals and forecast reporting. 

• Lead the coordination of TRACTION-led fundraising events, fostering positive connections 
with donors and the community, and secure third-party event beneficiary opportunities. 

• Support the funding and partnerships team to conduct prospect research, identification, 
cultivation, solicitation and acknowledgement of new leads. 



• Ability to take over new and nurture our existing donor base, providing the right level of 
stewardship across all giving levels, to maximise giving and retention levels. 

• Leverage your current networks and successes to develop proposals for new fundraising 
initiatives.  

• Assist in writing small to medium grant submissions and administer partnership agreements 
through to status reporting, acquittal and certification. 

• Collaborate with Marketing and Communications for aligned messaging and engagement. 

• Be a TRACTION Ambassador, represent TRACTION within our industry and community.  

• Contribute to the Funding and Partnerships team to collectively achieve TRACTION’s growth 
objectives. 

Requirements: 

• Bachelor's degree or 2-5 years of relevant experience. 

• Proven fundraising experience, preferably in a non-profit or youth-focused setting. 

• Strong organizational, planning, and project management skills. 

• Ability to prioritize tasks, focus on multiple projects, meet targets and deadlines. 

• Excellent communication skills with a commitment to inclusive, strengths-based language. 

• Proficiency in Microsoft Office; experience with Salesforce CRM, Account Engagement, 
Raisley, Gem Portal is advantageous. 

Compliance:  

Candidates must be eligible to work in Australia, complete a national police check and hold a 
valid Working with Children clearance (Blue Card), and be willing to obtain one. 

Benefits: 

• Competitive salary 

• Health and wellness benefits 

• Professional development opportunities 

• Positive and collaborative work environment 

• Salary Packaging 

How to Apply:  

If you share our values and are passionate about empowering young people, apply by 
submitting your resume and a cover letter to tony@peoplesmartz.com.au. Only successful 
applicants will be contacted. 

Join TRACTION to contribute to a positive future for young people of all backgrounds and 
experiences. We are an equal opportunity employer. 
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